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MOJIOKEHHS

PO KA®EJPY AIMIHICTPATUBHO-IIPABOBUX AV CLIUILIIH TA
MYBJIYHOI'O YIIPABJIIHHS
HABYAJIbHO-HAYKOBOI'O IHCTUTYTY IIPABA
TA IHHOBAIIIITHOI OCBITH
JHIMTPOBCHLKOI'O JIEP)KABHOI'O YHIBEPCUTETY
BHYTPIIIHIX CITPAB

1.1. Ile TlonoxxeHHs BHU3HA4Ya€ TMOPSJOK  JisUIBHOCTI  Kadenpu
aJIMiHICTpATHBHO-IIPABOBUX JIUCIUIUIIH Ta MyOJiyHOro ympasiiHHS HaBuanbHo-
HAYKOBOT'O iHCTHTYTY IpaBa Ta iHHOBAIIHOI OCBITH /{HIIPOBCHKOIO AEPXKaBHOTO
YHiBEpPCUTETY BHYTpIIlIHIX cripaB (najii — kadenpa).

1.2. Kadenpa € CTpyKTypHHM Migpo3jaiioM HaB4ajlbHO-HayKOBOIO
iHCTUTYTy TpaBa Ta iHHOBAIiiHOI OCBITH JIHIIPOBCHKOTO JAEpPKABHOIO
YHiBEPCUTETY BHYTPIILIHIX CrpaB (aaji — YHIBEpCHUTET).

1.3. Y cBoiii gismpHOCTI Kadenpa CHIBIpalOe 3  PEKTOPATOM,
iHcTUTYTamMH, (¢akyJbTeTaMH, BijJinamu, kadenpamu, LEHTPOM Ta IHIIUMH
CTPYKTYPHUMHU TiJIpO3/IiJIaMUA Y HIBEPCUTETY.

1.4. Kadenpa y cBoiii misibHOCTI kepyeTbcsi KoHcTuTyuiero Ykpainw,
3akoHamu Ykpainu «IIpo ocBiTy», «IIpo Buily ocBiTY», «IIpo HayKkOBy i HayKOBO-
TeXHIYHy JisuibHICTB», «[Ipo HamioHanbHy mNOMILiO», IHIIMMHA 3aKOHAMH,
noctanoBaMd BepxoBHoi Pamu VYkpaiHu, ykazamMu 1 pO3NOPSKEHHSIMH
IMpesunenta  Ykpainu, mnocranoBamu Kabinery  MinicTpiB  YkpaiHwy,
HOpPMAaTHBHUMH akTaMH MiHicTepcTBa OCBiTH 1 Hayku YkpaiHu Ta MiHicTepcTBa
BHYTpilHiX cripaB Ykpainu (nani — MBC Ykpainu), HantionanbHOro areHTcTBa i3
3a0e3rneueHHs SKOCTi OCBITH, IO CTOCYIOTHCS OpraHi3alii OCBITHBOIO IIPOLECY,
HAyKOBO-JIOCNITHOI  MisIBHOCTI i  mpoxomkeHHs — ciayxOu, Craryrom
JIHIPOBCHKOTO JIEPXKAaBHOTO YHIBEpCUTETY BHYTpilHiX cmpaB (mam — Craryr
YuiBepcurtety) Ta 1M [lonoxxeHHsIM.

1.5. VYHiBepcuter 3000B'S3aHUN CTBOPIOBAaTH YMOBH MJII HOPMAJIbHOI
po0OTH i migBUIICHHS KBaTidikamii nmpamiBHUKIB Kapeapu.
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I1. 3ABJJAHHSA KA®EAPU

2.1. 3aBpaHHAMU Kadeapu €:

2.1.1. Yyactb y niiroToBLi KBaJliikoBaHUX (axiBILiB.

2.1.2. IlinroroBka Ta aTecralisi HAQyKOBUX i HAyKOBO-TI€AaroriYHUX KaJIpiB.

2.1.3. BnpoBampkeHHs B OCBITHi# Mpoliec HOBITHIX OCBiTHiX TEXHOJIOTIH.

2.1.4. IlpoBeneHHs (pyHIaMEHTAIbHUX 1 PUKIAJIHUX HAYKOBHX JIOCIHiHKEHb
32 BCTAHOBJCHMMH INPIOPUTETHHUMH HalpsMaMH HayKOBO-JOCHTITHOI poOOTH
YHiBepCUTETY Ta 3 JOTOBIPHOT TEMATHUKH.

2.1.5. Po3po0sieHHs. BUMOT 1 MPOMO3MLINA 00 BAOCKOHAJIEHHS 3MiCTy Ta
o0cary poOouMx mporpaM HaBYAJIbHUX JUCLUILTIH, 0 BUKJIAAAIOTHCS Kadeaporo.

2.1.6. MetoguyHa i BUJaBHHYa poOOTa: CHCTEMATHYHE BIOCKOHAJICHHS
OCBITHBOI'O MPOLIECY, CTBOPEHHS HOBHX Ta OHOBJICHHS HABYAJIbHO-METOIAMYHHX
MmarepialiB 3 HaBYAJIbHUX JUCIMIUIIH, 3aKpiJICHHX 3a Kadeaporo, BHECEHHS
NPOMNO3HMIIiH 10 HaBYAJIbHUX IUIAHIB, & TAKOX BHJAHHS MiJPYYHHKIB, HAaBYAILHUX
NOCIOHUKIB, METOIMYHUX PEKOMEH 1IN TOIIIO.

2.1.7.TlpoBenenHss  GyHIAMEHTAIbHUX 1  NPHKJIATHHX  HAYKOBHX
JOCHIIDKEHb, OIyOJIiKyBaHHS IX pe3yJbTaTiB Ta BIPOBAKEHHS Yy HAYKOBY
IisUTbHICTB, OCBITHIM Mporiec.

2.1.8. 3abe3neueHHs SIKOCTI OCBITHBOI'O MPOLIECY BiAMOBITHO 10 CTAHJAPTIB
BUILIO] OCBITH Ta HOPMATUBHUX JIOKYMEHTIB 3 OpraHi3ailii OCBiTHBOI JisSUIBHOCTI.

2.1.9. Peanizanis OCBITHbO-IPOQECIHHMX, OCBITHRO-HAYKOBHX IPOTpaM,
HAaBYAJIbHUX IUIAHIB MiJArOTOBKH, MEPEMiArOTOBKM M IiJBUINEHHS KBaiikarril
(axiBIIiB.

2.1.10. IIpoBeneHHs Ha BHCOKOMY pIBHI BHXOBHOI po0OTH cepen
3000yBauiB  OCBITH: (OpPMYBaHHS OCOOHMCTOCTI IUISXOM IaTPiOTHYHOIO,
IIPAaBOBOT'0, €KOJIOTIYHOTO BHUXOBAHHS; YTBEP/KEHHS B YYAaCHHKIB OCBITHHOIO
IpOLECYy MOPAJIbHUX L[IHHOCTEW, COLIaIbHOI aKTUBHOCTI, TPOMAASHCHKOI MO3MIIiT
Ta BIANOBIAAJIBHOCTI, 3JJOPOBOTO CIIOCOOY >HTTS, BMiHHS BUIbHO MHCIIMTH Ta
CaMOOpPraHi30BYBATHCS B CY4aCHUX yMOBaXx.

III. CTPYKTYPA I YIIPABJIIHHSI KA®E/IPOIO

3.1. Cmpyxkmypa kagheopu.

3.1.1. Jlo ckimagy kadenapu BXOISTh: 3aBijyBady, HAyKOBO-IIEIAroridHi
npaiiBHUKKH (MpodecopH, MOLEHTH, CTapIli BHKJIaJadi, BUKJIAAadi), HaBYaJILHO-
JONIOMDKHUH NepCcoHal, SKUi 3a0e3neuye OisuibHICTh KadeapHu.

3.1.2. Kadenpa moxe MaTu HaBYaJIbHO-HAYKOBi Jjaboparopii, kabiHETH,
IHII MiApO3aiaM, 10 3a0e3NMevyroTh BHKOHAHHS HaBYaIbHOI, METOIUYHOI Ta
HAyKOBOi poOOTH, KaOiHETH MJisi HAyKOBO-TIEIaroriYHUX MpPaI[iBHUKIB, JOIMOMiXHi
KIMHaTH TOIIO. Y pa3i moTpedu s 3a0e3MeYeHHs] PO3BUTKY HOBOI CIEIiaIbHOCTI
npu Kadepi MoXe CTBOPIOBATUCH CEKIIisl.

3.1.3. IlltaTHa 4YUCENbHICTh HAYKOBO-NIEAArOriYHUX MpAaliBHUKIB Kadeapu
BU3HAYA€THCS IUTATHUM PO3MUCOM Y HiBEPCHTETY.

IIpoTArom xajaeHAApHOTO POKY MOXJIMBI 3MiHH YHCEJIBHOCTI HAyKOBO-
NEeJaroriYyHux MpaliBHUKIB KadeApH BiAMOBIIHO JO 3MiHH KOHTUHTEHTY



3100yBaviB OCBITH, SIKi HABYAIOTbCS B YHIBEPCHUTETI, Ta 3MiHHU 00CATY 1 XapakTepy
HaBYAJIbHOTO HABAHTAXKCHHHI.

[IlTaTHa YUCENBHICTh HABYAIHHO-JOMOMIXHOIO TMEpcoHay Kadeapu
BU3HAYAETHCS IUTATHUM PO3IMUCOM Y HiBEPCHTETY.

3.1.4. lo poGotu Ha kadeapi MOXYTh 3allyyaTHCS HAYKOBO-IIE€NAroriuyHi
NpaliBHUKH, BHCOKOKBaJi(iKOBaHI CHEIaiCTH 3a CyMiCHHITBOM a0o 3
MOrOJMHHOK (opMoOI0 oruiaTu mpaui. CyMiCHUKaMH MOXYTh OyTH OCOOH, s
SKAX YHIBEPCUTET € OCHOBHUM MicleM poOOTH (BHYTPIllIHi CYMiCHHKH), TaK i
ocobu, Uil SKUX YHIBEpCUTET HE € OCHOBHMM MicCIeM poOOTH (30BHillIHi
CYMICHHKH).

3.1.5. IlpaBa, 000B’3KH, BiANOBiJAJILHICTh Ta KBaMiikalliiiHi BUMOTH 10
NpalliBHUKIB kadeapu BCTAHOBJIIOIOTECS BiIIIOBITHUMU I10CaJI0BUMU
iHcTpykuisimu. TlocanoBi iHCTpykmii po3poOusitoThest 3aBimyBauem Kadeapu Ta
MOJAIOThCS HA TOTOMKEHHSA IO BTy KaJpoBOro 3abe3medeHHs Ta Biainy
IODUAMYHOTO 3a0e3NeueHHs Ta Ha 3aTBEPXKCHHS TMEpIIOMY IPOPEKTOPY
YHiBEpCHUTETY.

3.1.6. IIpuiiHATTSA Ha IOCajM Ta 3BUIBHEHHS 3 [OCaJ IpalliBHUKIB Kadenpu
3IHCHIOIOTHCS BIANOBITHO JI0 3aKOHO/ABCTBA.

3.1.7. Yci npaniBHuku kadeapu KOPHUCTYIOThCS MpaBaMH, mependaueHUMH
3aKOHOJAaBCTBOM YkpaiHu, Cratyrom YHiBepcuteTy, KOJEKTHBHUM JOTOBOPOM,
[IpaBuyiaMu BHYTPILIHBOTO PO3NOPSAAKY YHIBEPCUTETY, iHIIMMH HOPMATHBHUMH
JOKYMEHTaMH Y HIBEPCUTETY, 1110 CTOCYIOTHCS 1X POOOTH.

3.2. Vnpaeniuna kageopoio:

3.2.1. KepiBHuntBo kadeapor 3iiicHIOE 3aBigyBad. 3aBimyBau kadeapu
IIOBUHEH MaTH HAayKOBUH CTyMiHb Ta/ab0 BueHe (MovecHe) 3BaHHs BiIOBIIHO 0
npodino kapenpy, CTak HAyKOBO-NEAAroriyHoi poOOTH HE MeHIIe 3 poKiB.
3aBigyBay kadenpu oOUpaeThCs 3a KOHKYPCOM Ta€EMHHM TOJIOCYBaHHSM BueHOro
pajor0 YHIBEPCUTETY CTPOKOM JI0 S POKiB 3 ypaxyBaHHSIM MPOMO3HUILIIK TPYJAOBOrO
KOJIEKTUBY (akyybTeTy/iHCTUTYTY Ta Kadenpu. I3 3aBimyBaueM kadenpu
YKJIQJa€ThCsl KOHTPAKT.

3.2.2. Ilicns 3akiHYeHHs TepMiHy 0OpaHHs 3aBifayBay kadeapH 3BiTye nepe
kadenporo 1 BueHoro panoro iHCTUTYTY Ta BueHoro panoro YHIBEpCHUTETY Mpo
CBOIO JIISTBHICTh 32 BUOOPHUH MEPioz.

3.2.3. 3aBingyBau kadenpu Moxxe OyTH 3BITbHEHUH 3 TIOCAIX IO 3aKiHYCHHS
TepMiHy OOpaHHs y BUIaJKaX, NepeadaueHuX 3aKOHOJJaBCTBOM Y KpaiHH.

3.2.4. 3aBigyBau kadenpu Oe3MOCEPeHBO MiAMOPSIKOBYETHCS TUPEKTOPY
IHCTUTYTY 1 HECe MOBHY BiAMOBIIAIBHICTH 32 po0OTY KadeapH.

3.2.5. Ha yac BigcyTHoCTI 3aBimyBaua kadenpu (BiApsSIDKEHHS, BiAMYyCTKa,
TUMYacoBa HEMpale3JaTHICTh TOLI0) HWOro OOOB'A3KM BUKOHYE CTaplIMi 3a
M0CaJI0K0 MpalliBHUK, KW Ha0yBa€ BiAMOBIMHUX MpaB i HECE BiAMOBINAIBHICTH 32
HaJIe)kKHE BUKOHAHHS MOKJIAZICHUX HA HHOTO O0OB'S3KiB.

3.3. JlisbHicTh Kadeapu 3MiHCHIOEThCS HA MiACTaBi pivHOrO IIaHy poOOTH

1 3aBlaHHs, 3a3HauyeHi B 1boMy [lomoxkeHHi. 3aBmaHHS Kadeapu MOXYTh
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3MIHIOBATUCS BIANIOBIAHO 10 BUMOr 4acy. [lmaH poGOTH OOroBOPHOETHCS Ta
CXBAIOETbCA HAa 3aciflaHHl KadeopH, MiANUCYeThCS 3aBigyBadeM kadeapu i
IUPEKTOPOM IHCTUTYTY Ta 3aTBEPAXKYETHCS MEPIIUM MPOPEKTOPOM Y HiBEPCHUTETY.
3MiHM Ta JONOBHEHHS 0 IJIaHy poOOTH Kadeapu BHOCATHCS MiCis iX CXBajeHHS
Ha 3acijaHHi Kaenpu.

3.4. OcHOBHI NUTaHHS IiSTTBHOCTI Kadeapyu 0OTOBOPIOIOTHCS HA 3aCiTaHHIX
Kageapu, pilleHHs SKUX € 000B’I3KOBUMH JIs BCiX 11 MpaliiBHUKIB,

IV. ©YHKIII KA®EJIPUA g

4.1. OCHOBHMMM HampsiIMamu AisUIbHOCTI Kadeapu €:

4.1.1. HaByasibHa po6oTa;

4.1.2. MeroguuHa pobora;

4.1.3. HaykoBa Ta iHHOBaIliiiHa po0oTa;

4.1.4. Opranizauiiina po6oTa;

4.1.5. BuxoBHa po6ora;

4.1.6. MibxkHapo/iHa Ta MApKETUHTOBA JisUTbHICTE (P00OOTA).

4.2. Jlns 3niMCHEHHS 3aB/laHb Kadeapa BUKOHYE Taki QYyHKIIT 32 HampsMaMu
JISITTBHOCTI: /

4.2.1. HaBuanbHa poOorTa:

- OpraHizauisi Ta NPOBEAEHHsS OCBITHHOIO IpPOILECY 3a NEBHUMH (hopMamu
HABYaHHA: O4YHA (JI€HHA), 3a04YHa, JUCTaHIliiHaA, popMaMH opraHizailii OCBITHBOIO
npouecy (HaBYaJibHI 3aHATTS, CaMOCTiiiHa po0OoTa, NpaKTW4YHA TiArOTOBKA,
KOHTPOJIbHI 3aXOAM TOINO) i BHJAMH HaBYAIBHUX 3aHATH (JIEKLii, MpaKTHYHI,
CeMiHapChbki Ta IHIAMBIAyaJIbHI 3aHATTS, KOHCYJbTAIlii TOIIO) BIATMOBITHO IO
HaBUYaAJIbHUX IJIaHIB Ta IPOrpam;

- 3a0e3meyeHHs] BUCOKOI SIKOCTI OCBITHBOTO IMpOIIECY BiAMOBIAHO 10
CTaH/JapTiB BUILOI OCBITH Ta HOPMATUBHUX JOKYMEHTIB 3 OpraHi3allii OCBiTHHOI'O
npo1iecy;

- pO3po0JIeHHs CTpaTerii pO3BUTKY Kadenpu;

- YIOCKOHQJIEHHSI 3MiCTy HaBUaHHS 3 BpaxXyBaHHSIM CYYaCHHUX JOCSTHEHb
HAYKH Ta TEXHIKH;

- BIOPOBAKCHHS TPOrPECHBHUX METOMIB BHKIANAHHA Ta Cy4YaCHHX
1HpOpMaLIHHUX TEXHOJIOTi HaBYaHHS;

- oprasi3aiiisi Ta MpoOBEJEHHs KOHTPOJIbHUX 3aX0JliB, y TOMY 4Hci 6a30BOro
KOHTPOJIIO piBHS 3HaHb, NMPOMIKHOIO, IiJICYMKOBOIO MiBpPiYHOTO Ta PIYHOIO
KOHTPOJIIO PiBHS MiArOTOBKHM 3700yBayiB OCBITH y KiHIli LMKy HaBYaHHS Ha
kadepi, MpoBeICHHS iX aTecTalrlii,

- YAOCKOHAJIEHHS] METO/1iB OLlIHIOBAHHS SIKOCTiI OCBITHBOT'O MPOLIECY;

- 3a0e3MeueHHs] BUKJIQJJaHHsS Ha BHUCOKOMY piBHi, IPOBEJIEHHS BCiX BHJIIB
HaBUYAIBHUX 3aHSTh, Nepea0adyeHUX HaBYAIbHIM IUTAHOM Ta MPOTrPamoio;

- MiZITOTOBKA Ta CUCTEMAaTHYHE OHOBJICHHS METOIMYHOTO 3a0€31eUeHHS;

- BUBYCHHS, Y3araJbHEHHS Ta PO3IOBCIOKEHHS MIEPEIOBOr0 MeIarorivHoro
JOCBiy Ta IOPUAMYHOI MPAKTHUKHA 3 METOI IiJBUILEHHS HAYKOBOI'O piBHS,
npodeciiHol KyJlbTypd Ta NeENaroriyHoi MaiCTepHOCTI HAyKOBO-TIEAArOTi4HUX
npailiBHUKIB Kadeapu;



- KEpIiBHHUIITBO BHKOHAHHSM iHIMBiTyaJIbHHX IUIaHiB JOKTOPiB (imocodii
(KaHIWJATiB HAyK), KOHCYJbTYBaHHS JOKTOPAHTIB, pellEH3yBaHHs, OOTOBOPEHHS
NpENCTABIEHUX JOCTI[DKeHh Ha 3acimaHHsAX Kadeapu Ta MikkadeapaabHUX
3aCiIaHHsX;

- 3a0e3neyeHHss KepiBHHKIB 37100yBauyiB OCBITM Ha 0a3ax CTaKyBaHHS
HABYAJIBHO-METOUYHUMHU MaTepiajlaMu 32 CIeIiaJIbHICTIO;

- 3a0e3medueHHs 37100yBaviB OCBITH HaBYAJIbHO-METOJUUHUMHU MaTepialaMu
32 OCBITHBOIO NTPOrPAMOI0;

- BWI3aM Ha 0a3u CTaXXyBaHHS JJIsl HAIAHHSI METOJAMYHOI 1 KOHCYJIBTaTUBHOI
JIOTIOMOTH ~ KepiBHMKaM 0a3 cTaxKyBaHHs 3100yBayiB OCBITH, IIPOBEICHHS
CeMiHapiB, y4acTh Yy 3aJlikax TOLLO;

- 3aJlydeHHs MPaKTHYHHUX TPAIiBHUKIB IO y4yacTi B poOOTi arectauiiHoi
KOMICIT;

- cucreMaTHyHe iHGOpPMYBaHHS KepiBHUKIB 0a3 NpPaKTUKH, TOJOBHHUX
CIeLiaicTiB yciX piBHIB, MTUPEKIIisIM iHCTUTYTIB, BiJJIiJl OpraHi3anii OCBITHbOTO
MpolLiecy PO OpraHi3aIliio Ta SAKiCTh MPAKTUYHOI MiArTOTOBKH 3100yBayiB OCBITH
JUISL BXKUTTS BiIMOBIHKX 3aXO0/1iB, CIPSIMOBAHUX HA MOKPAIIEHHS IiATOTOBKHY;

- CTIpUSHHSA MigBUIIEHHIO (PaxoBoi kBastidikalii kepiBHUKIB 0a3 MPaKTUKU
3100yBayviB OCBITH Ha 06a3zax MPaKTHKH 3a CHELialbHICTIO Kadelpy Ta CyMIXHUMH
JUCIIUIITIIHAMH;

- CBOE€YACHE BHECEHHS HABYAJIbHO-METOJMYHOI Ta HAYKOBOI MPOAYKLIL
HAyKOBO-TIEIarOTiYHUX MpPaLiBHUKIB Kadeapu A0 IHCTUTYLIHHOIO pEMNo3UTapio
YHiBepcurery;

4.2.2. MetroauuHa pobora:

- po3po0JIEHHS HABYAIBHO-METOJUYHOTO Ta iHPOPMALIIHHOTO 3a0€311eYeHHS
OCBITHBOTO TpoIecy 3 ypaxyBaHHsM JlilleH3ifHUX yMOB MPOBA/IKEHHS OCBITHBOL
JUSUTBHOCTI;

- MiArOTOBKA Ta BHJIAHHS MMiAPYYHUKIB, MOCIOHUKIB, METOAUYHHUX PO3POOOK,
JIeKIIi#, Bi1eodiIbMIB TOIIIO;

- po3po0bJIeHHs 3ac00iB KOHTPOJIIO 3a BciMa (pOpMaMH HaBYAHHS;

- pO3pO0JICHHS ITFOCTPATUBHUX MaTepiaiiB ISl HABYAJIBHUX 3aHATD;

- MPOBEJICHHS 3aX0/IiB 3 MiBUILEHHS MeJaroriyHoi MaiCTepHOCTI HAyKOBO-
NeIaroriyHyux MpariBHUKIB;

- po3po0JieHHS Ta BOPOBAKEHHS B OCBITHIA MPOLEC KOMII'IOTEPHOTO
IPOrpaMHOTro 3a0e3NeueHHs HaBYaHHS, TEXHIYHUX 3ac00iB HaBUaHHS;

4.2.3. HaykoBa Ta iHHOBalliliHa poboTa:

a) HaBYaJIbHO-HayKoBa pobora:

- MiAroToBKa 3/100yBaviB OCBiTH (JIoKTOpiB (isocodii (kaHAUIATIB HAYK),
JOKTOPAHTIB, MarictpiB, OakaiaBpiB), MiArOTOBKA IO 3aXUCTy KBaliikamiHHUX
poOiT, Ha 3M00YTTS HAYKOBOTO CTYIIEHS OKTOpa Hayk Ta/abo nokTtopa ¢izocodii
(kaHgumaTa HayK), 3aTBEPKCHHS IHIUBIAyaJlbHUX IUIaHIB 3700yBayiB OCBITH;
MOHITOPMHTI' BUKOHAHHS iHJHMBIAyaJIbHUX TUTaHiB 3/100yBayiB OCBITH; MPOMIKHA Ta
MepeBijiHa  aTecTallis acHipaHTiB; TMONEpeIHs EeKCIEpTU3a  3aBEpIUEHUX
JUCEPTaLlifHUX JTOCIIPKEHb TOIIO;
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0) opraHi3alniiiHo-HayKoBa podoTa:

- OOroBOpeHHS Ta BUCYHEHHS KaHIUAATIB HA OTPUMAHHS BYEHHUX I
MOYECHHUX 3BAHb;

- opranizaifiiine 3a0e3nedeHHs MIArOTOBKM Ta BHJIAHHS MyOmiKarii
(MoHorpadii, JOBiTHUKH, CTAaHAAPTH, HAYKOBi XKYpPHAJIU, CTATTi, JOMOBIJl TOILO).
Excnieptvi3a Ta peleH3yBaHHS HayKOBO-AOCHITHMX pobiT, aBTOpedeparis,
JTUCepTallifHUX JOCIiPKeHb, HAYyKOBUX BUaHb, CTATEH TOLIO;

- CBO€YaCHE BHECEHHS HAyKOBOI MNpPOAYKLii HAyKOBO-NEJAroTiYHUX i
MeJaroriyHMuX MpaliBHUKIB  Kadenpu OO0 IHCTUTYLIHHOrO  perno3uTapiio
YHiBepcUTeTY;

B) BUKOHAHHS HAYKOBO-0CIIiTHUX POOIT:

- IUTAaHyBaHHS, OpraHizamisi Ta 3IiHCHEHHS HAayKOBOI [isUIbHOCTI 3a
IepxOI0HKETHOIO Ta/ab0 iHII[IaTUBHOIO TEMATHKOIO, 32 3asBKAMM IiIPHEMCTB/
oprasizailiif; 3aMOBJIEHHSIMH MiHICTEPCTB 1 BIJOMCTB;

- MJIaHYBaHHS Ta OpraHizailis HayKoBOi pOOOTH HayKOBO-TEJaroridyHHUX
MpalliBHUKIB Y M€XKax OCHOBHOTO poO04Oro yacy;

- miaroroBka iHdopmauii AasS OPOPMIIEHHS OXOPOHHHUX JOKYMEHTIB Ha
00’€KTH IHTEJEKTyaJIbHOI BJIAaCHOCTI;
oprasisaifis, TpOBEICHHS Ta Y4aCTh Y HAyKOBHUX KOH(EpeHIisX,
BUCTaBKaXx TOILIO;

- e(heKTHBHE BHUKOPUCTAHHS TBOPYOTO IMOTEHLiaTy HAyKOBO-IEAArOTiYHUX
kadeapy y BUPILIEHH] aKTyaJbHUX MPOOJIEM HAYKH 1 TEXHIKH;

4.2.4. OpraHnizariitHa po6oTa:

-  IJIaHYBaHHSA  TMiABHMINEHHS  KBadidikamii  HAyKOBO-IEJAroriyHuX
IpalliBHUKIB, BIPOBAXKEHHS HOro pe3ybTaTiB B OCBITHIH MIPOLEC;

- (dopMyBaHHS KaJpOBOrO CKJIAAy Ta INTATHOTO pO3NHCY B MeXax
3aTBEepKCHUX (DOHIIIB | HOPMATHBIB JIsl BCIX KaTeropiit npauiBHUKIB KadenpH;

- opMyBaHHS PO3KJIALy 3aHAThH CIJIBHO 3 BiJJIIJIOM OpraHi3ailii OCBITHbOTO
npoLecy;

- CTBOpPEHHS YMOB sl NpogeciiiHOro po3BUTKY MpaliBHUKIB Kadeapw,
3aJI0OBOJICHHSI TMOTPe0 OCOOMCTOCTI B IHTENEKTyalbHOMY, KyJbTyYpHOMY Ta
MOpPaJIbHOMY PO3BHUTKY;

- BUKOHAHHS HAYKOBO-TIEIarOTiYHUMH TIpalliBHUKaMHu kadeapu o00B’sI3KiB
KypaTopiB;

- opraHizailii Ta KOHTPOJb TPOBENEHHS HAyKOBO-NEAArOriYHUMHU
npalliBHUKaMH kadep HaBYaIbHUX 3aHSTh, IPAKTHK TOIIO;

- y4acTh y migroroBii (axiBiiB BHINOI KBatidikalii yepe3 acmipaHTypy,
JIOKTOPAHTYPY, CTOXKyBaHHS, PO3MJISA] i peKOMEHaLlil 10 3aXKCTy AUCEpTaLliHHIX
JIOCJTiJ’KEHb;

- MiArOTOBKA JIEH3IHHMUX Ta aKkpeAWTalliiHUX CIpaB HOBHX OCBITHIX
nporpam i creniaabHocTel, 3anouatkoBanux y JJJIYBC;

- opranizaullis Ta TMPOBEACHHS METOJUYHHMX, HAYKOBO-METOIAMYHUX Ta
HAYKOBHX CeMiHapiB, KOH(pEpeHIli# ToIo;
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- oprasizailis 3axojiB i3 3aJTyd4eHHs 0ci0 0 MiCISIUIIOMHOI MiIrTOTOBKH,
criemianizaiii, meperniaroToBKy, CTaXKyBaHHS Ta MiJBUIICHHS KBasi(ikallii;

- oprasizamis BHCBiTJICHHS pe3yJbTaTiB JisIBHOCTI Kadenpu Ha
iHpopmaniiHuX cTeHIax, BeOCalTi YHiBEpPCUTETY;

- oprasizaifis HAIOBHEHHS 3MICTOM, IIOBHOTOIO Ta AaKTyaJIbHICTIO
BeOCTOpiHKM Kadeapu Ta iHIMUX iHGOpPMaLidHHUX pecypciB, INO CTBOPEHi Ui
BHUCBITJIEHHS Ta CYIPOBODKEHHS HisTIBHOCTI Kadeapu B Mepexi IHTepHeT;

- y4acTh NpaliBHUKIB kadenpu y poOOTi eKCHepTHUX paj, KOMICiH,
pobourx rpyn MinicrepcTBa oOCBiTH i Haykd YKpaiHu Ta MiHicTepcTBa
BHYTpIIIIHIX crpaB YKpaiHH, CHeliali3oBaHUX paj i3 3aXUCTy AMCEpTalid Ha
3100yTTS HAYKOBOTO CTYIEHs JOKTOpa Hayk Ta/abo pmokTtopa ¢inocodil
(xaHauaara Hayk) YHiBEpCUTETY, IHCTUTYTY;

- MiArOTOBKA MaTepiajliB Ta BU3HAYEHHS PEUTHUHIY HAYKOBO-IEAArori4HUX
npaliBHUKIB Kadeapu Ta kadheapu B LIOMY;

- MiAroTOBKA, pelieH3yBaHHs I BUJAHHS HaBYAJIbHOI, HAYKOBOI, METOAMYHOI
gitepatypd (IiApYyYHHKIB, HaBYAIBHHX MOCIOHMKIB, IOBIAHHMKIB, METOJAUYHHX
po3po0OK, peKOMEeHaIlii, BKa3iBOK TOIIIO);

- PO3BUTOK MaTepiabHO-TEXHIYHOI 0a3u kadenpu;

- 3IMCHEHHS TOCTIHHOTO 3B’S3KYy Ta PETYJISIPHOIO KOHTPOJIO 32 poOOTOIO
0a3 mpakTuku 3100yBadiB OCBITH, SIKi 3aKpiIuIeH] 3a Kadeaporo;

- oprasizamis B3aeMoOJii 3 IHIIMMM 3aKJaJaMH OCBITH, IPOBEICHHS
CHiTbHUX 3aciiaHb kadenp, KPyriiuX CTONiB, BUJAHHS HAYKOBOI Ta HaBYAJIbHO-
METOJUYHO] JIiITepaTypH;

- BUKOHAHHS 3aKOHOJIaBCTBA YKpaiHU 3 OXOPOHHM IpalLli;

- BpaxyBaHHsSI PH3UKIB Ta MOXJHMBOCTEH MpH IUIAHyBaHHI Ta 3JiHCHEHHI
PO3BUTKY Kadenpu;

- 3BITYBaHHS, B T. 4. B €JIEKTPOHHOMY BHUIJISI[i, 3 YCiX BHIIB HiSUIbHOCTI
kadenpu;

4.2.5. BuxoBHa pobora:

- dopmyBaHHS OCOOHCTOCTI LUISXOM MATPIOTUYHOrO, MPaBOBOTO,
€KOJIOTIYHOTO BHUXOBaHHS, YTBEP/DKEHHS B YYAaCHHKIB OCBITHBOTO IPOILECY
MOpaJIbHUX I[IHHOCTEW, COLIaJbHOI aKTUBHOCTi, T'POMAJICbKOI NO3MIil Ta
Bi/IMOBIJAJILHOCTI, 370pPOBOr0 CMOCOOY JKUTTS, BMIHHS  BUIBHO MHCIHUTH Ta
CaMOOpraHi30BYBAaTHCS B Cy4aCHUX YMOBaXx;

- (QopMyBaHHS B YCiX YYaCHHKIB OCBITHBOIO IpOLECY IIOBaru [0
aBTOPUTETY YHiIBEPCHUTETY;

- YTPUMaHHs BiJl JiiA, siki 6 3aBaXkajy iHIIMM oco0am, sIKi HAaBYAIOTHCS, YU
npaliBHUKaM Y HIBEpCUTETY BUKOHYBATHU CBOI CiIy>k00B1 000B’I13KH;

- 3a0e3MnedeHHs] JOTPUMaHHS BCiMa Y4aCHMKaMH OCBITHBOTO IpOLIECY Ta
HAYKOBOI JIiSUIBHOCTI MPUHIIUIIIB aKaJeMiqHOI TOOpOYECHOCTI;

- ¢opMyBaHHs ycBiomJieHOI noTpeOu B poTpumanHi Konctutynii Ta
3aKOHIB YKpaiHu, HETEPIUMOCTI J0 iX MOpYyIIeHHs; (OpMyBaHHS MTOBAry JI0 Mpas 1
cBOOO/ JIFOAWHHU, HETEPIUMOCTI 10 MPUHIKEHHS 11 YeCTi Ta riJHOCTi, (Pi3UYHOTO
ab0 MCUXIYHOTO HACWIIBbCTBA, A0 MAMCKpUMiHALii 3a OyJIb-SKMMH O3HAKAMHU;
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(GopMyBaHHS T'POMAASHCHKOI KyJBTYpH Ta KyJlbTYpH IeMOKpartii; (GpopMyBaHHS
KyJBTYPH 3J0POBOTO CIOCOO0Y JXHTTS, €KOJOTriuHOI KyJbTypd i J0aiauBOro
CTaBJICHHS 10 JTOBKIJIJIS,

- peaii3allii 3aXOJiB INOJO JOTPUMAHHS OCOOaMH, SIKi HABYAIOTHCA B
VHiBepcHTeTi, N0AWIUBOrO CTAaBIEHHS A0 MalWHa YHIBEPCHTETY, IOBOJKEHHS
BiJIOBITHO JI0 IPUHIIMITY aKaJeMidHOI JOOPOUYECHOCTI B YHIBEPCUTETI Ta CBIIOME
JTOTPHUMAHHS MOPAITbHO-ETHYHUX HOPM MOBEIHKH 11032 HOTO MEKaMH;

- po3poOJIeHHsT Ta peaji3allisi KOMIUIEKCY 3axO[iB, CIPSAMOBAaHUX Ha
(GopMyBaHHs BHYTPIIIHBOTO MO3UTHBHOIO iMifxy Kadenpu 1 YHiBepcuTeTy,
YJOCKOHAJICHHS] KOPIIOPATHUBHOI KyJIbTYpH B Y HIBEPCUTETI;

- po3poOJieHHsT Ta peaii3amiss KOMIUIEKCY 3axO[iB, CIPSIMOBaHUX Ha
(GopMyBaHHs MPUBAOIUBOTO 30BHILIHBOTO iMi/KY Kadeapu i YHIBEpCUTETY;

4.2.6. MixkHapo/iHa Ta MapKETUHIOBA JisIbHICTh (po00Ta):

- po3poOka Ta peasisailisi KOMIUIEKCY 3aXO0JliB 3 IHTerparii B Mi>XHapOJHHH
OCBITHBO-HAYKOBUH MPOCTIp;

- pPO3BUTOK pi3HMX GOpM cHiBmpani i3 3akjaJaMM BHUILOI OCBITH,
MiANMPHEMCTBAMH, yCTAHOBAMHU, OPTraHi3alisiMi TOLIO;

- BUKOHAHHS IUIaHIB MiXXHApPOJHOIO CHiBpOOITHUITBA YHiBEpCUTETY ab0
iHCTHTYTY i3 3apyODKHMMHU mapTHepamu y cepi HaBUAIbHOI Ta HAYKOBOI pOOOTH
BiJIMTOBITHO JIO YroJ, IO YKJIaJaloThCcsl YHiBepCcUTETOM abo 3a MOro NOpy4eHHSIM
IHCTUTYTOM;

- opramizaifis, yd4actb y MDKHapOJHHUX KOH(GEpEeHIisX, CceMiHapax,
KOHKYpCax, BUCTaBKax TOIIIO;

- oprasisaitisi 38’ s13KiB 3 iHO3eMHHMH BUITyCKHUKAMU (aCIipaHTaMH);

- y4acTh Y BUKOHAHHI Mi>KHApPOJHUX MPOEKTIB, IPOrpam;

- CHOpUSHHS BHBYCHHIO Ta BHUKOPUCTAHHIO HAyKOBO-IIEJAarOriYyHUMH
npalliBHUKaMH iHO3EMHHUX MOB;

- BCTAHOBJICHHSI TBOPYMX 3B’A3KiB i3 3aKJIaJlaMy BHILOI OCBITH, rajly3¢BUMH
OprasizaiisMd, MiAPHUEMCTBAMH, HAyKOBO-JOCIiJHUMHU iHCTUTYTaMH, iHIIUMH
I AMPUEMCTBAMHU Ta OpPraHi3allisiMi He3aJIeXKHO BiZl GOpM BIacHOCTI (Y TOMY 4MCII
3 IHO3EMHHUMH );

- ONPHWIIOAHEHHS pe3yJbTATiB MisUTbHOCTI KadeApr Ha iHPopMamiiHuX
CTeHJaX Ta Ha CTOpiHIi Kadeapw, IO po3MimieHa Ha odiliiiHoMy BeOCailTi
YHiBepcuTeTy.

4.3. Kadenpa 37iiicHIOE MiATOTOBKY 3100yBadiB OCBITH Ha Pi3HHUX PIBHSAX
BUIIOi OCBITH:

4.3.1 Ins 3abe3nedeHHs eheKTHBHOI opraHisailii OCBITHHOTO MpPOLECY s
3100yBaviB OCBITH Ha Pi3HUX PiBHSAX BHILOI OCBITH, CBOEYACHOI MiJATOTOBKH JIO
HOBOI'O HABYAJIBHOIO pPOKY, (OpPMyBaHHS pO3KJIaay 3aHATh Ta MEJaroriYyHoOro
HABAaHTKEHHS, 3aTBEP/DKEHHS Ta ONPWIIOJHEHHS HaBYAJIbHO-METOJAMYHHUX
MaTepianiB 37iCHIOE 000B’ I3KOBHI KOMIUIEKC 3aXO/I1B:

a) JI0 TOYaTKy HABYAJIBLHOTO POKY 3[iHCHIOE pO3pOOKY Ta 3aTBEPAKEHHS
KOMILUIEKCIB HABYAJIbHO-METOAUYHOrO 3a0e3leyeHHs] MOUCLMIUIIH ITiATOTOBKH
3100yBaviB  OCBITH, pO3MOAiI  OOOB'A3KIB MiX HAyKOBO-II€AAroriYHUMHU
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npaiiBHUKaMu Kadeapu ans 3a0e3leueHHs] BUKJIAJAaHHS HAaBYAIbHUX JUCLUILIIH
3100yBayaM OCBITH;

0) Hajae iIHCTUTYTaM, BiJJIly acmipaHTypH (aa’IOHKTYpH), JOKTOPaHTYpH,
po3po0bJieHI kKadeaporo Ta y3roJKEHi BiIIIIIOM OpraHi3allii OCBIiTHROTO IIPOLIECy 3a
CHEIiaIbHICTIO MiITOTOBKY HWXKY€3a3HAUCHI JOKYMEHTH:

- (daxTHuHe memaroriyHe  HaBaHTaXXEHHS  HAYKOBO-TIEAroTiYHUX
NpaliBHUKIB 3a MOTOYHMA HaBYajlbHUU pik: 3a | cemecTtp — 40 mModYarky
HaBUAJIBHOTO POKY, 3a Il cemecTp — 3a MicsiI[b 10 TOYATKY CEMECTPY;

- JI0 TOYaTKy HABYAJIBHOTO POKY — TIPOEKT PO3MOIiITY HABYAIBHOI'O
HaBaHTA)KEHHS HA HACTYNHUI HaBYAJIBHUH pik 32 BCTAHOBJICHUMH (popMamu;

- 10 3aKiHYeHHS HABYAJIBHOTO POKY — 3BIT Kadempu Npo BHUKOHAHHS
HayKOBO-II€JarOriYHUMH IMpalliBHUKaMH NeIaroriyHoi poOOTH 32 HaBUAIBHHM PiK;

- IPOTATOM JBOX THXKHIB MiCJs 3aTBEPJKEHHS PO3KIaAy HaBUYAIBHHUX
3aHATh — rpadik MPOBEJICHHS BiAKPUTHX 3aHATH T4 B3a€EMOBIJIBi Iy BaHb;

- JI0 MOYaTKy HaBYAJIBHOIO POKYy — rpagik MpOBENEHHS iHIAWBiAyaJIbHO-
KOHCYJIbTAaTUBHOI pOOOTH BUKJIaJauaMu;

- 10 3aBepuIeHHs | ceMecTpy — MpOMO3MIIii A0 Hakazy MPO 3aTBEPIKEHHS
TEMAaTHUKH Ta IPU3HAYEHHSI KEPIBHUKIB JUINIOMHHUX POOIT 3700yBayiB OCBITH.

4.3.2. Otpumye Bia BiAuTy acmipaHTypH (aa’IOHKTYpH), IOKTOPAaHTYpH,
Takl TOKyMEHTH JUIsl 3a0e3MedYeH sl OpraHisallii OCBITHBOTO MPOLECY:

a) J10 IOYaTKy OCBITHHOT'O POKY:

- rpadik OCBITHHOTO MPOIIECY;

- HaBYaJIbHE HABAHTA)XEHHS HAYKOBO-IEIaroriuHuX MpailiBHUKIB KaQeIpH;

- PpO3KJIaJ HAaBYAIbHUX 3aHATh HAYKOBO-NEJAroTiYHUX IMpalliBHUKIB
kadenpu Ta eK3aMeHaIliHHUX CECil;

- KOMiI0 Haka3y Mpo PO3MOJiI Ta 3aKPilUIeHHS HAaBYAJbHUX MUCIHILIH 32
Kadenpamu;

0) 10 MOYaTKy BUBYCHHS OCBITHHOTO KOMIIOHEHTA:

- CIIUCOK 0Ci0, JOMyYIIEHNX 10 HABYAHHS;

- BIIOMOCTI 111070 00JTiKYy YCHIIITHOCTI.

V. OBOB’SA3KH KA®EPU

5.1. AHani3 notpe0 i BHECEHHs MPOMO3HUILiH 100 MePCHEKTUBHUX OCBITHIX
nporpam, CKIaJOBUX MiArOTOBKH (haxiBIliB, MMiBUINEHHS KBaJTi(ikartii.

5.2. 3a0e3neueHHs TPOBENCHHS HAa HAJIEKHOMY HAYKOBO-METOIHYHOMY
PIBHI JIEKI[IHHUX, IPAKTUYHUX, CEMiHAPCHKHMX Ta iHIIKX BHU/IiB HABUYAIGHUX 3aHATH,
KEPIBHULTBO HAIIMCAaHHSIM KBai(ikaiiHux pooiT, IUCepTaLlifHUX JOCHiHKEHD 3a
cnenianbHocTsIMU 081  «IIpaBo», 262 «IIpaBOOXOpPOHHA JisIbHICTEY, 051
«ExoHomikay, 281 «[lybsiyHe ynpaBiiHHS Ta aaAMiHICTPYBaHHS», BiIIIOBIHOIO
CIICLIAMI3AIIEI0 32 OCBITHBO-HAYKOBUMH IpOrpaMamMH, IO peali3yloThCs B
VYHiBepcUTETI.

5.3. 3miCHEHHS HayKOBOTO Ta HABYAIbHO-METOAMYHOIO 3a0e3IeUYeHHs
HaBYaHHS 3100yBayiB OCBITH.
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5.4. BusHaueHHs 3MicTy, GOpM, METO/IIB, 3aCO0IB HaBYaHHS, 3a0€3M1€UEHHS
fioro BHCOKOI SIKOCTi Ta MOCTIHHOTO MOHITOPUHIY €(QEKTUBHOCTI; y4acTb Yy
po3po0lli, OHOBJIEHHI OCBITHHO-NIPOGECIHHUX MPOrpaM, HOPMATUBHO-IIPOTPAMHOI
JOKYMEHTAIlil 3 TUTaHb MiJATOTOBKMA HAYKOBO-IE1aroriuHuX KaJpiB.

5.5. 3aylydyeHHss B YCTaHOBJICHOMY IMOPSJIKY JAO OCBITHHOI'O MpOIECy i
MPOBEICHHS HAYKOBHX JOCIHIDKCHb BHUCOKOKBali(ikoBaHMX (haxiBLiB 3aKiafiB
OCBITH, HayKOBO-JOCJiTHAX YCTaHOB, IHIIKX YCTAHOB 1 oprasizauiii Ykpainu Tta
1HO3EMHHUX JIEpXKaB.

5.6. 3pilicHeHHs 3axoJiB i3 mpodeciitHOi opieHTalii MOJO/i, B3aEMOJIs 3
BiIMOBITHUMHU TPOMAJICBKUMH OpraHi3alisMu.

5.7. Oprani3aiisi i TpOBEJEHHS HAyKOBUX Ta HAYKOBO-JOCTIAHUX pPOOIT,
HAyKOBO-MPAKTUYHUX 3aXOJiB, CIPHUSHHS CTAHOBJIIEHHIO HAyKOBHUX  IIKiJI
YHiBEpCUTETY.

5.8. 3a0e3neyeHHsT MIATOTOBKK MiJPYYHHKIB, HaBUAJIbHUX IOCIOHHMKIB,
METOJMYHUX PEKOMEHJAlil, IHIIMX HaBYAJbHO-METOJWYHUX MarepiamiB, ix
pelLieH3yBaHHs, POpPMYBaHHS IPOMO3UIIH J0 MOPIYHUX TUIaHIB BUIAHHS HAYKOBOI
Ta HABYAIBHO-METOAMYHOI JiiTepaTypu YHIBEpCUTETY 3a HaBYAJIbHHUMH
JUCLUILTIHAMH.

5.9. ®opmyBaHHs NOpPONO3UIINA 10 TEeMaTHKHA KBajipikalifHUX poOiT,
3a0e3neyeHHs 1X akTyaii3alii Ta MNpaKTUYHOI CHPSIMOBAHOCTI, MPOBEICHHS
HAyKOBMX JOCJi/IKEHb, 3/1MCHEHHS KEpiBHHIITBA HAyKOBO-IOCIHiIHOW pOOOTOMO
3100yBayiB  OCBITH, OOrOBOpEHHs 3aBepUIEHWX poOiT (opranizamis Ta
3a0e3nedeHHs My OIiyHOl Mpe3eHTallii pe3ynbTaTiB JUCePTALliHHUX TOCITiHKEHb) Ta
CIIPHUSIHHS BIIPOBAKEHHIO 1X pe3yJbTaTiB B OCBITHIM MpOIEC, HAYKOBO-OCIiIHY
TiSUTBHICTb.

5.10. 3nilicHeHHsT 3axojiB LIOJAO MiJABMINEHHS KBajidikaiii HayKoBO-
NeIaroriyHuX MpaliBHUKIB KadeapH.

5.11. 3abe3nedyeHHss €THUYHOrOo, KyJbTYPHOIO 1 JYXOBHOTO PO3BHTKY
OCOOMCTOCTI, BUXOBaHHSA 0cCi0, sKi HaBYalOTbCS B YHIBEPCHUTETi, B Jyci
YKpalHCBhKOro narpiotusmy i moaru a0 Koncturyiii Ykpainu.

5.12. 3pilicHeHHs HAyKOBO-JIOCIiTHOT, BAXOBHOI, METOJUYHOI POOOTH.

5.13. JloTpuMaHHS BUMOT JIEp)KaBHUX 1 rajy3eBUX CTAHIApPTiB OCBITH Ta
TUIOBUX HABYAJILHUX TUIAHIB.

5.14. 3a0esnevyeHHs 30epexeHHs Ta LUIICHOCTI MaiiHa, 10 mepedyBae B
KOPUCTYBaHHI Kadepu.

5.15. 3abe3neveHHs 30epexeHHs NEPCOHATBHUX JIAHUX TTiJ Yac ix 00poOKH.

5.16. 3abe3nedyeHHs HEPO3rOJIOMIEHHS BiJIOMOCTEH, MEPCOHANBHUX MaHUX,
SIKI CTaJIM BiZIOMi MiJ] Yac BUKOHAHHS CJIy>KOOBHUX 00OB'S3KiB.

5.17. JoTtpumaHHs €TUYHHUX HOPM, CTBOPEHHS atMochepu
I00PO3MYIMBOCTI Ta B3a€MHOI IOBAard y CTOCYHKaX MiX TpalliBHUKaMH, HayKOBO-
IeJarorivHUMHM NpaliBHUKaMH i 3100yBaYaMy BHIIOT OCBITH.

5.18. 3abe3nedyeHHs B Mexax IMOBHOBaXCHb 3IHCHEHHS 3aXOMiB II0J0
HCYXHMJILHOTO JOTPHUMAaHHS I0J0KeHb 3akoHy Ykpainu «lIpo 3amobiranus
KOpymnuii», AHTHKOpyNuiiiHOT mnporpamu MiHicTepcTBa BHYTpIIIHIX —CIIpaB
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Vkpainu, AHTHKOPYMIiHHOI MporpamMu 3arnodiraHHs 1 Mporpamy INOAO0 peaizamii
3acaj] Jep>KaBHOI aHTUKOPYTIiHHOT MOJITUKU MPOTHIT KOPYILii, KOHTPOJIIO 32 iX
peamizamiero Ha Kagenpi Ta B YHIBEPCHUTETi, OpraHi3aliifHO-pPO3NOPANAYMX
IOKyMeHTiB HallioHaJbHOro areHTCTBa 3 NMUTaHb 3amnobiranHs kopynuii, MBC
Vkpainu Ta YHiBEpCHTETY 3 MUTaHb 3a1100iraHHs KOPYIILil.

5.19. OnpumojaHeHHs Ha odiniliHoMy Beb-caiiti YuiBepcutery iHpopmarrii |
nmpo ckiuajx Kadeapw, MOTOYHI pe3yibTaTH ii AisUIbHOCTI, iHIIOI iHGopmarii,
nepen0aueHol 3aKOHO/IaBCTBOM.

5.20. 3abe3medenHHs B3a€MOJil 3 NMPEICTABHUKAMHU iHIIKMX 3aKJIaJiB BULIOL
OCBiTH, opranizamii Ta o00'emHaHb poOOTONABLIB, MpodeciiHuX acouiarii,
HaIliOHAJILHOTO O00'€IHAHHS CTYAEHTIB (KypCcaHTiB), IHIIMX CTEHKXOJAEPIB 3
[IATAaHb, BIJHECEHUX N0 HOro KOMIIETEHIII].

5.21. 3abe3mneyeHHs AKOCTI BHIIOI OCBITH 3/100yBaviB OCBITH BiJIMOBITHO J10
CTaHAApTiB BHILOI OCBITH, OCBITHBO-IPO(ECIMHUX Mporpam, poOOYMX MpOrpam
HaBYAJIbHUX JUCUUIUIIH Ta CHCTEMH BHYTPIIIHBOTO 3a0e3MeueHHs] SKOCTi
OCBITHBOI JIISUTBHOCTI Ta SKOCTI BHIIOI OCBITH B Y HIBEpCHUTETI.

5.22. 3abes3mneveHHss 0€3MEKOBOI CKJIAZOBOI BCIX YYaCHHUKIB OCBITHBOT'O
IpOIIeCy, HEraiHOTO MepeMileHHs] 0COO0BOro CKJIALY 0 MICLb YKPHUTTS y pasi
oroJiomeHHs curHainy «lloBiTpsiHa TpuBOray.

VL. IIPABA KA®EJIPH

6.1. 3 meroro 3a0e3redyeHHs BHKOHAHHS CBOIX 3aBIJaHb Ta OOOB’S3KiB,
kadenpi HaJaeThCs PABO:

6.1.1. BusHauaTu 3MiCT OCBITH 3 ypaxyBaHHSM JEpXKaBHUX CTaHAApTIB Ta
OCBITHBO-NIPOQECIHHUX MPOrpaMm.

6.1.2. BHOCHMTH Ha pO3MIs] KEpiBHULTBA IHCTUTYTY HPOMO3ULII LIOAO
BIOCKOHAJICHHSI OCBITHBOTO TIPOIECY, HAYKOBOi, METOJAMYHOI Ta iHIIOI poOOTH
Kadeapu.

6.1.3. bpatu ydacTh y MiArOTOBLI NPOEKTIB Hakas3iB, PpO3MOPSIIKEHb,
IHCTPYKILiH i IHIIKUX JOKYMEHTIB, OB’ S3aHUX 3 IisSUTbHICTIO KadeIpH.

6.1.4. bpatu y4acTb B OOroBOpeHHI HaWBaXKJIUBILIMX MUTaHb HiSUIBHOCTI
IHCTUTYTY, 3MIACHIOBATH YNpPaBIIHCHKI (QYHKIlii Yepe3 OpraHd CamOBpsIyBaHHS
IHCTHUTYTY.

6.1.5. KopucryBatucss kabiHeTamM, ayJAUTOPISIMH, YUTAJIBHUM 3aJIOM
HaykoBOi 0i0nioTexku VYHiBepCUTETY, BHUKOPUCTOBYBATHM HAasBHY amaparypy,
o0aiHaHHS, TEXHIYHI 3aCO0H HaBYAHHS, HAOYHE MPHIIAJ/IA Ta iHII 3aCO0H.

6.1.6. BHOCHTH MPOMO3HIIiil 010 MOJINIIEHHS 3MiCTy HaBYAJIbHUX ILJIaHIB
Ta poOOYMX HABYAIBHUX MPOTPaM.

6.1.7. bpatu y4actb y AisJIbHOCTI MI>KHAPOJAHUX OpraHi3amii.

6.1.8. BuxonHyBatM po0OTy 3 BIJKPUTTS HOBHUX CIELIAIBHOCTEH 3a
HaNpsIMOM JIISTILHOCTI kadeapHu.

6.1.9. KopucryBaruce iHILIMMHU ITpaBaMu, NepeadadyeHuMU 3aKOHOJJaBCTBOM
Vkpainu ta CratyToM YHiBEpCUTETY.
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6.1.10. Kadenpa Ta 1l mpaimiBHUKH MarOTh [IPaBO Ha HaJIEXkHI yMOBH Ipaili,
no0yTy, BiIMOYUHKY.

6.1.11. ByTH 3axWIIEHOI BiJ TOCSAraHHs Ha NPaBOBi, COLIAIbHI Ta
npodeciiHi rapaHTii, BiMOBIHO 10 aKTiB 3aKOHOJABCTBAa Ta HOPMATUBHUX AKTIB
MBC ta MOH VYkpainu, CtatyTy YHiBEpCHUTETY.

6.1.12. IlyGnikyBaT HaBYQJILHO-METOJWYHI 1 HAYKOBI Ipali BiA iMeHi
YHiBepcuTeTy.

6.1.13. IpauiBHuku kadeapu MarTh NPaBO HA IMiJBUIICHHS KBaiidikarii,
IHIMBiAyaJbHY Ta MENaroriyHy, HayKoBy Ta BHUpPOOHHYY MisUIbHICTh, poOOTYy 3a
CYMICHHUIITBOM BiJIIIOBIIHO /10 3aKOHOJIAaBCTBA YKpaiHH.

VII. IOBHOBAXXEHHS 3ABIIYBAYA KA®E/IPU

7.1.  3aBimyBau kadenpu:

7.1.1. bepe ydactb y poOOTi CTPYKTYpPHHMX MiJpO3JiJiB YHIBEpCUTETY, JI€
O0OrOBOPIOIOTHCS NMUTAHHS ABUIBHOCTI kadeapu. ['otye minan pobotu kadenpw,
3aTBEP/KY€E IHIUBIAyalbHi IJITAaHW HAYKOBO-TIEIarOTiYHUX MPalliBHUKIB KadenpH;

7.1.2. 3abe3meyye Oprasi3anil0 OCBITHBOTO TIPOLECY, BHUKOHAHHS
HAaBYAJIbHUX IUIAHIB 1 MporpaMm 3a CHeUiaIbHOCTSAMHU (OCBITHIMH NpoOrpaMaMHu,
crelianizamisiMM) Ta BHJAAMH JdiSUIBHOCTi, TMIiArOTOBKY Ta CHCTEMATHYHE
OHOBJICHHS HAaBUYAJIbHO-METOJAUYHOIO 3a0€3MEUeHHs, 3JIMCHIOE KOHTPOJIb 3a
SKICTIO BHKJIaJJaHHSI, HABUYAJIbHO-METOJUYHOI0, HAYKOBOKO Ta IiHIIOK MisTIbHICTIO
HAYKOBO-II€/1aroriyHUX MpalliBHUKIB;

7.1.3. 3 aiiicHIOE PO3MOALT MEAAroriyHOr0 HABAaHTAXKEHHS 1 QYHKI[IOHAILHIX
000B'A3KIB MK MpalliBHUKaMH KadeIpu i KOHTPOITIOE TX BUKOHAHHS,

7.1.4. llomae mnpomo3uuii IIOA0 NpUMMaHHS HOBUX TpAaIliBHHUKIB,
niepeMilleHHs, IepeBeIeHHS Ha iHITy poOOoTy Ta 3BiILHEHHS 1X 3 POOOTH;

7.1.5. BHOCHTH MpOMO3HIT IMOAO0 3a0XOYEHHS HAYKOBO-TIEAroriYHUX Ta
IHIIMX NpaliBHUKIB Kadeapu, siki YCIIIIHO i CYMJIIHHO BUKOHYIOTh CBOi TPYAOBI
000B'SI3KH;

7.1.6. Tlopyulye nuTaHHs 0OpO NPUTATHEHHS TNpalliBHUKIB Kabeapu a0
JMCLMIUTIHAPHOI Ta MaTepiajbHOI BiIMOBIMAIBHOCTI 32 HEHAJEC)KHE BUKOHAHHS
HHMMHU [10CaJJOBUX OOOB'SI3KIB i 32 MAiHOBY IIIKOJTY, 3aMOJIisIHY Y HiBEPCUTETY;

7.1.7. Bumarae Bij iHIIUX CTPYKTYPHHX MiIPO3iJiB YHIBEpCUTETY BXKHUTH
3axo/iB JUIsl 3a0e3rnedyeHHss HeoOXiTHUX YMOB JUIsl BHKOHAHHS MOKIaJCHHX Ha
Kagenpy 3aB/iaHb;

7.1.8. bepe ywacte y 3acifaHHax BueHoi paau VYHiBepcutety (y pasi
o0panHs 210 11 ckiany), BueHoi paau iHCTUTYTY;

7.1.9. 3nilicHioe Ge3nocepeiHe KePiBHUIITBO Ta HECE BiAIOBIJANBHICTH 34
CTBOPEHHS 37I0POBHX, O€3MIEYHUX YMOB Ipalli i MPOBEACHHS OCBITHBOTO MPOLECY
Ha kadeapi;

7.1.10. IlpoBOgMTH 3 KOXXHMM IMpalliBHUKOM Ha Kadenapi iHCTpyKTax 3
OXOPOHH IIpalli Ta iHIIi BUIY IHCTPYKTaXIB BiAMOBIIHO JO 3aKOHOABCTBA,
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7.1.11. lllopoxy mojae a0 Bimmiiy aHamiTHYHOI pOOOTH Ta OpraHizanii
YIpaBIliHHA 3BiT PO poboTy Kadeapy BiAMOBiIHO 10 MIaHy poOoTH Kadenpu;
7.1.12. Bukonye iHmi 060B’s3kH, nepeadadeHi nocaoBo0 iHCTPYKII€IO.

VIIL IMTOPSIOK I'OJIOCYBAHHS HA 3ACIJAHHAX KA®EIPHA

8.1. Y 3aciganusx kadeapu O6epyTh y4acTh BCl YJIEHH TPYIOBOIO KOJEKTHUBY
kadeapu, B T. 4. HABYAIHHO-IONOMDKHHI TEePCOHA, NPALliBHUKH, SKi IIPALIOIOTh
3a CyMICHMIITBOM i Ha yMOBaX MMOTOJAWHHOI OIUIATH Mpalli (715 IKUX YHIBEPCHUTET €
OCHOBHHUM MicuieM po0oTH). 3aciiaHHs Kadeapy BBAXKAETHCS IIPABOMOYHUM, SKIIO
Ha HOMY MPHUCYTHI HE MEHIIe Hix 2/3 ckiajy ii npaiiBHHUKIB.

8.2. 3aciganus kadeapu MPOBOAATHCS BiIMOBIIHO JI0 IJIaHY, OJHAK HE pijlie
HDXX OJMH pa3 Ha MicCsIb, ITiJl TOJIOBYBaHHIM 3aBigyBada kadenpu abo ocobw, ska
npu3HaueHa 3aBixyBaveM. [lozaueprose 3acianHs kadeapu Moxke OyTH CKIMKaHe
3a iHimiatuBM He MeHiie 1/3 mocriliHOro ckiamxy kadenapu abo 3a pilleHHSIM
3aBiJlyBaua Kadeapu.

8.3. PimrenHs xadenpu npuiMaroThes, SIK MPABUJIO, BIAKPUTUM TrOJIOCYBaHHIM
MPOCTOIO OiNbIicTIO rosiociB. [Ipu 0JHAKOBI#M KiJIBKOCTI IOJIOCIB r0JIOC 3aBiyBaya
kadenapu € BUpilIaJbHUM. PileHHs kadeapu BBaXKA€ThCS NPUMHATHM, SKILO 3a
HBOTO MporoJiocyBaiio moHaa S0 % MpUCyTHIX Ha 3acCilaHHi.

8.4. Bacimanns kadeapu OGOPMIIOETHCS MPOTOKOJOM, IO MiANUCY€ETHCS
3aBiJyBaueM KadepH Ta CEKpeTapeM.

8.5. Ha 3acimanHs xadeapu MOXyThb OYyTH 3ampolI€HI NpPEICTaBHUKU
aJIMiHiCTpallil iIHCTUTYTY Ta YHiBepCUTETY, NpaliBHUKH iHIIHX Kadeap i 3aKiajiB
BUILIOT OCBITH, NIANPHEMCTB, YCTAHOB Ta OpraHi3allii.

8.6. Ilporokonu 3acimaHb kadeapu MOBUHHI BimoOpakaTH peanbHICTh i
KOHKPETHICTh NMPUHHATUX pillleHb, X peani3auilo. BiAnoBiiHO 10 HOMEHKIATYpH
cripaB YHIBEPCHUTETY, MPOTOKOJIM 3acijlaHb kadeapu 30epiraroTbCs BIPOJOBXK |
poky Ha kadenapi, notim nepenatotses 10 apxiBy JJJIYBC mist 306epiranssi.

IX. BBAEMOAIA 3 IHIIUMMU ITIAPO3AIVIAMMUA

YHIBEPCUTETY
9.1. Jlnsg BUKOHAHHS TTpaB Ta 000B’A3KiB kKadeapa B3aEMOIIE:
9.1.1. 3 kepiBHULUTBOM YHIBEepCUTETy — 3 TMHTaHb OpraHizamii Ta

UIaHYBaHHS OCBITHBOTO MPOILIECY, HABYAJIBHOI, METOJAMYHOI 1 HAYKOBOI (HAyKOBO-
JOCHiHOT) pOOOTH, 3BITHOCTI Ta SKOCTI HABYAJIbHOI, METOJAMYHOI i HAyKOBOI
JISUTBHOCTI;

9.1.2. 3 1UpPEeKTOpOM IHCTUTYTYy — 3 NMHUTaHb 3a0e3MeyYeHHs BCiX HaAmNpsMiB
NisUTbHOCTI KadepHu;

9.1.3. 3 iHmuMu kadenapamMu — 3 NMUTaHb OOMiHY JOCBiJIOM Oprasi3zarii
OCBITHBOT'O TIPOLIECY, BHKOPHCTAHHS HABYAJIbHO-HAYKOBOI 0a3u, MPOBEICHHS
KOMILIEKCHUX HayKOBHUX JOCIiI)KESHb;

9.1.4. 3 BigaiioM oprasizaiii OCBITHBOI'O MPOLIECY — 3 MHUTAaHb PO3MOALTY
HABYAJIbHOTO HABAHTAXEHHS MDK HAYKOBO-IEAAroriYHUMH  IpalliBHUKAMU
kadenpy, CKJIaJaHHd IHOUBIOyaJdbHHUX IUIAHIB pOOOTH, KOHTPOJIO 3a iX
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BHUKOHAHHAM, PO3POOKHM HABYAIBHHMX IUIAHIB Ta MpOrpam MiJroTOBKH OCi0, 110
HAaBYaIOTHCS B YHIBEPCUTETI TOLIO;

9.1.5. 3 BigmizoM acmipantypu (aa’IOHKTYpH), JOKTOPAHTYpPH — 3 IIUTaHb
e(EKTUBHOIO BHKOPHUCTAHHS TBOPYOrO TMOTEHIiaJly HayKOBO-NEJAaroriyHux
MPAaIiBHUKIB Y BHUPIIICHHI aKTyalbHUX TMpo0ieM HayKW Ta TEXHIKM 3TriIHO 3
IUIAHOM HayKOBOI isTLHOCTI Kadeapu;

9.1.6. 3 BimmioM KaapoBOro 3a0e3nedyeHHs — 3 NHUTaHb O(OPMIIECHHS
TPYIOBUX NIPABOBITHOCHH;

9.1.7. 3 opraHamMu CTYJE€HTCbKO-KYPCaHTCHKOI'O CaMOBPSAYyBaHHA — JJIs
BJIOCKOHAJIEHHS OCBITHBOI'O MPOLECY, MiJBUIIEHHS HOro SIKOCTi, 3a0e3ned4eHHs
BMXOBAHHS JIyXOBHOCTI Ta KYJIbTYpH, (OpMyBaHHSI aKTHMBHOI COLIaJIbHOI MO3ULIi
cy0’€KTiB HaBUAHHS;

9.1.8. 3 iHIIMMH CTPYKTYpPHHM IiApO3/iiaMd YHIBEPCUTETYy — 3 IIUTaHb
oprasizaiii Ta HaJeXHOro 3abe3nedeHHs MisIbHOCTI Kadeapu y BiANOBIIHUX
HarpsimMax.

9.2. B3aemozis 3 poO04YMMH Ta KOJIETiaJIbHUMU OpraHamMy Y HiIBEpCUTETY:

9.2.1. 3aBimyBau kadenpu moxe Opatu ydyacte B pobori Buenoi paau
VHiBepcuteTy, BueHOl paau IHCTHTYTY, MOCTIHHHUX Ta THMYacOBUX KOMiCii
Buenoi paagu YHiBEpCHTETYy, HayKOBO-METOJWYHOI pajd, €K3aMEHaliWHOI Ta
NpUAMaIbHOT KOMICiit YHiBepcUTETY;

9.2.2. IlpauiBHukK Kadenpu MpeACTaBIEHI y BHUILIOMY KOJIETiaIbHOMY
OpraHi rpoMa/ICbKOro CaMOBpsIIyBaHHS Y HiBEpCUTETY.

X. BIAITIOBIJAJIBHICTD

10.1. Kadenpa Hece KOJIEKTUBHY BiJNOBIAAIBHICTS 3a:

10.1.1. SIkicTh i CBO€YACHICTh BUKOHAHHS 3aBIaHb 1 QYHKIIIN, MOKIAIEHUX
Ha Kabeapy;

10.1.2. JloTpMaHHS BUMOTI HOPMATHBHO-NIPABOBUX  JIOKyMEHTIB, IO
CTOCYIOTBCS AISUTBHOCTI Kadeapu;

10.1.3. JloTpMaHHs BUMOT 3aKOHOJIaBCTBA Ta BHYTPIIIHIX OpraHizauiiHo-
HOPMAaTHUBHUX JIOKYMEHTIB ITiJ 4ac 3/1iCHeHHs QYHKLiN, MOKIaJeHUX Ha Kadeapy
(Craryty YHiBepcurery, [IpaBui BHYTPIilIHHOT'O pO3MOPSAKY Y HIBEPCUTETY TOLLIO,
a Takox 1boro IlonoxxeHHs);

10.1.4.  HenmocToBipHICTh  BiIOMOCTEH, CTaTHUCTUYHOI 3BITHOCTI Ta
iHpopMallii 3 MUTaHkb, 1110 HAJIEKATh 0 KOMIETEHIii kadeapu.

10.2. I'paniBHuku kadeapu HECYTh BiJNOBIJAIbHICTS 3a:

10.2.1. 30epexxeHHss MailHa YHIBEPCHUTETY B MeEXaX YCTaHOBJIEHOI
JUSUTBHOCTI;

10.2.2. PosrosnomeHHs y Oyap-sikhii crmoci0 NepcOHATBbHUX HaHUX, IO
NOBipeHi abo sKi CTaJlK BiZIOMi Y 3B’513KYy 3 BUKOHAHHSM MIOCAJOBUX 000OB’ A3KiB.

10.3. 3aBigyBau kadeapu Hece NMepCOHANBHY BiJIMOBIAAIBHICTD 3a:

10.3.1. JlorpuMaHHsI BAMOT 3aKOHOJIaBCTBA ITi/1 Yac yNpaBiliHHA Kaeaporo;

10.3.2. IIpoBeneHHsST MOHITOPMHTY HOPMATHBHO-IIPABOBOI 0a3W B Mexax
M0Ca/I0BUX NTOBHOBAXXEHb;
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10.3.3. CBoeuacHe BHMKOHAHHS Haka3iB 1 pO3MOPSKEHb KEPiBHUIITBA
YHiBepcurery;

10.3.4. Opranizaiito HaBYaJIbHOI, METOAMYHOI, HAYKOBOI Ta iHHOBAIiHHOI
po0OTH, Mi>KHAPOAHOI, MADKETHHI'OBOI Ta OpraHi3aiiiHoi po6oTH;

10.3.5. KommiekTyBaHHs i iATOTOBKY HAYKOBO-TIE€ArOriYHUX MpalliBHHUKIB;

10.3.6. SlkicTh BUKIaJaHHs, HABYAIBHO-METOJUYHY Ta HAYKOBY JisUTbHICTIO
HayKOBO-TI€JaroriYHUX MpaliBHUKIB Kadeapw;

10.3.7. HapmanHs cBO€4acHOI Ta JOCTOBIpHOI iH@OpMmalii mpo poboTy
kadenpu;

10.3.8. SIkicHe BelleHHs TOKyMeHTallii kageapu.

XI. KOHTPOJIb 3A JISUIBHICTIO KA®EJIPH
11.1.KoHTposib 3a AisyIbHICTIO KadeApu 3AIMCHIOE TUPEKTOpP IHCTUTYTY Ta
MOro 3aCTYITHUKH.

11.2. KoHTposb 3a AisubHICTIO Kadenpu Ta nepeBipka NEeBHUX BHJIIB POOOTH
Kadenpy MOXYTh 3JiHCHIOBATHCS BiJIJIOM OpraHizaiii OCBITHBOIO IMpOIECY 3a
PILIEHHSM JUPEKTOpa IHCTUTYTY ab0 MPOPEKTOPiB 3a HaNpsSMaMmu [isUTbHOCTI,
IHIIMMHU [I0CaJJOBUMU 0COOAMHU Ta CTPYKTYPHHMH MiAPO3aiJIaMH Y HiBEPCUTETY.

XII. HOMEHKJIATYPA CIIPAB (OCHOBHA JTOKYMEHTAIIIS
KA®EJIPH)

12.1. Kadenpa 3000B’s3aHa po3po0isTH Ta 30epiraTd y CBOIX poOOYHX
NPUMILICHHAX JOKYMEHTAlilo, 10 BiloOpaXkae 3MiCT, OpraHi3aIiio Ta METOIUKY
IPOBEJEHHS OCBITHHOIO mpouecy. OCHOBHMI Tepenik JoKyMeHTalii Ha kadeapi
3aTBEPIKY€ETHCS BiIMOBITHAM HaKa30M PEKTOpa YHiBEPCHTETY.

12.2. Ha xadenpi cxiamaerbcs, BeAEThCS Ta 30epiraerbcs JTOKyMEHTAIlis
BIANOBIAHO 10 HOMEHKJIATypu crpaB kadenapu. HomeHknaTypa crnpaB kadenpu
3aTBEPKY€ETHCS BIAMOBIJHUM HAKa30M pEeKTOpa YHIBEPCUTETY.

Jupexrop
HaBuanbHO-HayKOBOI'O iIHCTUTYTY

npaBa Ta IHHOBAIIHOT OCBITH ,«@m\mp INABJIMCTUIA

MOrO’KEHO:

T.B.0 HaYaJIbHUKA

BIJUTUTY FOPUIUYHOTO 320€3MeYCHHS IOais 3IHYXOBA

[lepiinii IpopexTop ( K//KW Irop MATJTAJITHA



